	Postal Life Insurance Company Limited
	Job Description

	Job Title
	Chief Financial Officer (CFO)

	Department/Division
	Accounts and Finance Department

	Location
	Islamabad

	Reporting Relationships

	Position Reports To
	Chief Executive Officer and BOD 

	Purpose of Position

	The position of Chief Financial Officer exists to set-up and lead an effective Accounts and Finance department at PLICL and oversee the planning, implementation, management and controlling of all accounting and finance related activities, and will ensure that a proper system of internal checks and controls is present over financial transactions at the head office as well as locations. The CFO will be responsible for formulation of accounting and financial policies and procedures, preparing Annual Financial Budgets and exercising budgetary control, fund management, cost management, tax planning and compliance at all levels. The position will ensure timely preparation and submission of periodical/annual financial reports/statements as per applicable regulatory/ accounting principles/standards.

	Responsibilities (Functions/Tasks)

	· Establish the Accounting and Finance department from scratch, develop and implement proper accounting systems, chart of accounts, accounting and financial policies, strategies and controls and ensure that these are consistently applied on all financial transactions.

· Participate as a member of the Core Team in implementing the Restructuring Plan and coordinating with other members of the Team in this respect.
· Take overall responsibility for overseeing the transfer of assets and liabilities from Pakistan Post to PLICL.
· Arrange for opening and maintenance of bank accounts keeping in view company requirements relating to receipts, payments and investments, maintain relationship with bankers to negotiate best terms, ensure that proper internal control exists at all times over all bank transactions, and arrange for periodically reconciling the bank accounts.
· Set up and monitor a system for proper maintenance of accounting/financial records ensuring that these conform to applicable International Accounting Standards, and arrange for timely preparation of periodical/annual financial reports/statements, and liaise with CEO/internal stakeholders and Appointed Actuary on matters related to finalization of accounts/reports.
· Undertake cash flow planning on an on-going basis, ensure timely deposit/documentation of all collections and process disbursements for authorized procurement of goods and services. 
· Maintain proper register of company assets for audit records and reporting purposes. Maintain record of admissible and non-admissible assets for insurance business regulatory reporting.
· Assist and support the management including CEO in preparation of Business Plan and Statement of corporate intent as required under the State-Owned Enterprises (Governance and Operations) Act, 2023. 

· Arrange for external statutory audit to meet regulatory compliance.
· Undertake tax planning to minimize tax liability in consultation with tax team/ or legal/tax consultants, ensure compliance with applicable laws and regulations (including withholding tax and sales tax), and arrange for submission of returns and reports as prescribed by Regulators.
· Lead the budget preparation exercise, ensure timely compilation and presentation of budgets and updates, and undertake organization wide budgetary control process.
· Manage the preparation and disbursement of monthly payroll for all company employees, ensure deduction and deposit of tax at source, and process employee claims for perquisites and entitlements.
· Manage the funds of the organization include investments and borrowings.
· Implement cost control and revenue enhancement measures.
· Authorize and monitor all disbursement to ensure that necessary checks and proper approvals /evidence are available for all payments made.
· Carry out any other tasks assigned by the line management.

	Key Interactions With External Agencies

	External Agencies
	Subject

	Security Exchange Commission Of Pakistan
	For compliance related matters and filing of returns

	Legal and Tax Consultants 
	For matters related to corporate tax, without holding tax

	External Auditors
	For interim/final audit and certifications as necessary

	Independent/Appointed Actuary
	For determination of liabilities related to policies, statutory funds/reserves, 

	Reinsurers
	For preparation of reinsurance account in consultation with actuaries

	Person Specification 

	Qualification Requirement
	Should be a member of a recognized body of professional accountants OR
Fellow or Associate member of the Casualty Actuarial Society or the Institute of Actuaries in England or Society of Actuaries in the USA

	Experience
	Minimum 5 years of post-qualification experience preferably in an insurance company.



	Competencies/Skills
	Personalities / Traits

	· Excellent communication & presentation skills

· Leadership skills and strategic Vision 

· Team builder and management skills
· Problem Solving Abilities
	· High level of integrity

· Excellent work ethics

· Result Oriented mindset

· Self-Confident/Poised

· Mature  and confident

	Knowledge

	· High level understanding of challenges in organization transformation.

· Excellent knowledge of modern accounting techniques and approaches, best practices in finance and accounting.
· Sound knowledge of Shariah compliant transition of conventional business, takaful principles and reporting under Takaful guidelines issued by relevant authorities.
· Knowledge of applicable accounting standards, specifically IFRS 17 for Insurance Contracts

· Current knowledge and understanding of rules and regulations related to SECP. 

· Knowledge of applicable Tax regimes in Pakistan

· Knowledge of Statutory Reporting requirements for Insurance Companies by SECP

· Knowledge of Financial risk management and auditing techniques. 

· Knowledge of analytical and problem solving techniques. 

· Good understanding of project management techniques and team creation and management.

	Key Performance Indicators

	KPI
Description
Timeliness of Regulatory Filings
% of returns, financials, and reports submitted to SECP within deadlines

Financial Reporting Accuracy
Number of material adjustments or audit qualifications in annual audit

Solvency Margin Compliance
Maintenance of solvency margin as per SECP requirements

Budget Variance Control
Variance between actual vs. budgeted expenses/revenue

Investment Yield
Actual portfolio yield vs. target and benchmark return

Tax Compliance Score
Timely tax returns, audits closed without penalties

Audit Findings Resolution Rate
% of audit points resolved within agreed timelines

IFRS Implementation Compliance
Adoption of latest accounting standards (e.g., IFRS 17 readiness)

Operational Cost Ratio
Total operational cost as a % of earned premium

Team Development Index
Performance and retention of finance team members; succession readiness




